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Council for Technical Education and Vocational Training 

School of Health Science 
Bharatpur-10, Chitwan, Nepal 

 

Human Resource Development Unit  
Job Description 

Position: Account Accicer 
Level: Officer 
Department: Administration &Exam 
     

1= lzIffnosf] b}lgs cfly{s sf/f]jf/ ;+rfng ug]{ . 

2= lzIffnosf] c fGtl/s tyf c lGtd n]vf k/LIf)f u/fpg]  

3= ?h"sf] nut /fVg] tyf ;dkl/If)f ug]{ u/fpg] .  

4= lzIffnosf] jfifL{s ah]̂ df sfo{qmd tof/ ug]{ . 

5= k]ZsL km%\of}{̂  u/fpg] . 

6= dfl;s,rf}dfl;s,tyf jfifL{s ljlQo k|ltj]bg tof/ u/L kl/Iff sfof{nodf k&fpg]  

7= lzIffnosf] cGo cfly{s k|zf;g ;DalGw sfo{x? ug]{ . 

8=  sfof{no ;dodf cTofjZos sfd k/L aflx/ hfg" kg{] ePdf k/LIff k|d"vsf] l:js[lt 
lnO{ k|zf;g zfvfdf c len]v hgfO{ dfq hfg" kg{] . 

9=  lzIffno k|d"v ÷ pk-k|d"vn] nfP c fx|fPsf] sfd ug{] . 
 

 

sfo{ ljj/)f a"em\g]     /f]xa/      sfo{ ljj/)f a"emfpg]  

gfdM      gfdM     gfdM 
kbM      kbM     kbM 
x:tfIf/M    x:tfIf/M     x:tfIf/M 
zfvfM  
ldltM  


