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Council for Technical Education and Vocational Training 

School of Health Science 
Bharatpur-10, Chitwan, Nepal 

Human Resource Development Unit  
Job Description 

Position: Exam Asst. 
Level: Asst. 
Department: Administration &Exam 
1=  k|lzIffyL{sf] egf{, /lhi «̂]zg /]s*{ cWofjlws /fVg] .  
2=  lzIffnodf k/LIff sfo{qmd tflnsfsf] hfgsf/L /fvL /lhi «̂]zg, k/LIff c fj]bg eg]{ ;"rgfx? 

tof/ ug]{ . 
3=  k/LIff lgoGq)f sfof{noaf^ k|sflzt ;"rgfx?sf] hfgsf/L /fvL ;f]xL cg";f/sf] c fjZos 

;"rgfx? tof/ ug]{ . 
4=  ljleGg ;+sfosf c fGtl/s k/LIffdf k|sflzt glthfsf] /]s*{ cWofjlws /fvL  computer 

df /]s*{ /fVg] . 
5=  k|Zgkqx? ^fO{k ug]{ / uf]klgotf sfod /fVg] . 
6=  jflif{s÷c lGtd k/LIffsf] dfs{ n]h/ tof/ ug]{ / «̂]* / jif{ lkR%] %"§f %"§} -hard copy    -

soft copy_ /]s*{ cWofjlws /fVg] . 
7=  glthf k|zf;g ePkl% ;dod} dfs{l;^ /fVg] . 
8= rfl/lqs k|df)fkq tof/ ug]{ . 
9=  kl/Iff ;+rfng ePsf] ;dosf ;+nUg eO{ vl^Pdf afXo ;"kl/j]Ifs ;+u ;dGjo u/L kl/Iff 

Jojl:yt / dof{lbt agfpg c fjZos ;xof]u ug{] . 
10=  k/LIff zfvf ;DalGwt k|fKt lgj]bg, kqx?nfO{ lzIffno k|d"vsf] tf]s c fb]z cg";f/ 

sfo{jfxL u/L /]s*{ cWofjlws /fVg] . 
11=  k/LIff zfvfsf] lgoldt ;/;kmfO{ u/fO{ Jojl:yt ug{] .  

12= k/LIff zfvfnfO{ c fjZos ;fdfu|Lx? k/LIff k|d"vsf] l;kmf/L;df dfu ug{] / a"em]sf 
;fdfgx?sf] lhDd]jf/L jxg ug]{ . 

13=  sfof{no ;do afx]s klg k/LIff ;DalGw cTofjZos sfd k/]sf] ;dodf lzIffno              
k|d"v ÷ k/LIff k|d"v lgb{]zgfg";f/ tf]lsPsf] sfo{{ ;DkGg ug{] . 

14=  k/LIff ;DalGw sfo{ afx]s c fkm" ;DalGwt «̂]* k|d"vn] tf]s]sf] sIff ;+rfng Pj+ sfo{ ug{]  
15=  sfof{no ;dodf cTofjZos sfd k/L aflx/ hfg" kg{] ePdf k/LIff k|d"vsf] l:js[lt lnO{ 

k|zf;g zfvfdf clen]v hgfO{ dfq hfg" kg{] . 
16=  lzIffno k|d"v ÷ pk-k|d"vn] nfP c fx|fPsf] sfd ug{] . 
sfo{ ljj/)f a"em\g]     /f]xa/      sfo{ ljj/)f a"emfpg]  
gfdM      gfdM     gfdM 
kbM      kbM     kbM 
x:tfIf/M    x:tfIf/M     x:tfIf/M 


