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Council for Technical Education and Vocational Training 

School of Health Science 
Bharatpur-10, Chitwan, Nepal 

Human Resource Development Unit  
Job Description 

Position: Store Keeper / Store Officer 

Level: Asst./ Officer 

Department: Admin 

1=  lzIffnosf] lgoldt tyf k|fof]lht sfo{qmdsf] nflu cfjZos ;fdfu|L k|zf;g÷^«]* k|d"vsf] 
l;kmfl/;df sfof{no k|d"vsf] :jLs[t lnO{ vl/b ug]{ tyf vl/b Joj:yf ldnfpg]  

2=  vl/b ePsf ;fdfgx?sf] k|s[lt cg";f/ lhG;L lstfadf bflvnf u/L cWofjlws /]s*{ /fVg] 3= 
bflvnf ePsf ;fdfgx? :jLs[t dfu kmf/fdsf] cfwf/df ^«]* zfvfx?df ljt/)f ug]{ . 

4=  ljtl/t ;fdfgsf] k|s[lt cg";f/ vr{ s^fO{ cWofjlws /]s*{ /fVg]  
5=  lzIffnoleq /x]sf] ef}lts ;fdfgx?sf] cWofjlws /]s*{ /fVg]  
6=  pQm ef}lts ;fdfgsf] cfjZostfcg";f/ dd{t ;Def/sf Joj:yf ldnfpg] . 
7=  lau|]sf], "̂̂ ]km"̂ ]sf] tyf k"/fgf sfd gnfUg] ;fdfgx? ldgfxfsf] nflu k]z ug]{ yf nfut s§f 

ug]{ .  
8=  :^F]/ bflvnf x"g cfPsf k"/fgf] ;fdfgsf] /]s*{ cWofjlws /fvL ;dod ;dodf sfof{nosf] nflu 

cfjZos gkg]{ ;fdfu|Lx? lnnfd lalqm ug{sf] nflu cfjZos Joj:yf ldnfpg] . 
9=  lzIffnoaf^ ul/g] ef}lts kl/If)fdf ;xof]u ug]{ . 
10=  ^«]* :^f]/x?;+u ;dGjo u/L ^«]* : F̂]/ Joj:yfkgsf] nflu ;xof]u ug]{ . 
11=  ^«]*df uPsf ;fdfgx?sf] s]lGb|o lhG;L /lh:^/ v*f ug]{ . 
12=  lzIffnosf] nflu cfjZos kg]{ ;fdfu|L lzIffnodf pknAw gePdf vl/b ug{ g;lsg] ePdf jf 

vl/b ug{ cfjZos gePdf _ ef*fdf lnO{ cfjZos Joj:yfkg ldnfpg] . 
13=  u]i^ xfp;,rd]gf u[x,cfjf; tyf %Fqfaf;sf] nflu cfjZos kg]{ ;fdfgx?sf] Joj:yfkg ug]{ / 

;f]sf] /]s*{ cWofjlws /fVg] . 
14=  lzIffno leq ;+rfng x"g] ljleGg k|fof]lht sfo{qmdsf] nflu cfpg] ;xefuLx?sf] nflu cfjf; 

Joj:yfkg ug]{ . 
15=  xn ;DalGw cfjZos ;fdfgsf] Joj:yfkg ug]{ / sfo{qmd ;+rfngdf cfjZos ;xof]u ug]{ . 
16=  sfof{no ;dodf cTofjZos sfd k/L aflx/ hfg" kg{] ePdf k/LIff k|d"vsf] l:js[lt lnO{ 

k|zf;g zfvfdf clen]v hgfO{ dfq hfg" kg{] . 
17=  lzIffno k|d"v ÷ pk-k|d"vn] nfP cfx|fPsf] sfd ug{] . 
sfo{ ljj/)f a"em\g]     /f]xa/      sfo{ ljj/)f a"emfpg]  

gfdM     gfdM     gfdM 
kbM     kbM     kbM 
x:tfIf/M    x:tfIf/M     x:tfIf/M 
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ldltM  


